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1. O0mme moJ10KeHUA

1.1. [IpaBuna oOMeHa [€JIOBBIMU MOJApPKaMU W 3HAKaMH JEIOBOIO TOCTEIIPHUHMCTBA B
MYHUYUNATLHOM OI00HCEMHOM OOUIKONIbHOM 00pazoeamenvhom yupesxcoenuu «/emckuii cao
Komnencupyrowezo euda Ne 401» e2.o. Camapa (Oanee —yupeoscoenue), (nanee — IIpaBuna)
pa3paboTanbl B COOTBETCTBHHM cC mnonoxeHnussmu Kouctutyuuu Poccuiickoir ®Denepanuu,
O®enepanbHoro 3akoHa ot 25.12.2008. Ne 273-®3 O npoTUBOACHCTBUHM  KOPPYHIHH» U
MPUHITHIMU B COOTBETCTBHH C HUMHU HHBIMU 3aKOHOJIATEILHBIMU U JIOKAJIIbHBIMHU aKTaMH.

1.2. TllpaBwiia  ompenensiOT €AWHBIE I BCeX  paOOTHUKOB  (HAuMeHO8aHue
MYHUYURANbHO20 Yyupedicoenuss 2opoda Hosocubupcka/opeanuzayuu) (nanee — YdpexaeHue)
TpeOOBaHUS K JAPEHUIO U MPUHSITHIO JEJOBBIX MOJApKOB.

1.3. Yupexnenue mnoaAepKUBAaeT KOPIOPATUBHYIO KYJIbTYPY, B KOTOpPOH JeJOBbIE
NOJapKH,  KOPIOPAaTHBHOE  TOCTENIPHMMCTBO W TPEACTABUTEIBCKUE  MEPONPHUSITHS
paccMaTpUBAIOTCS TOJNBKO KaK HHCTPYMEHT MJI YCTAHOBJICHHS | MOJJIEPKAHUS JI€TOBBIX
OTHOIIEHHH U KaK MPOsIBIICHHE OOIIETIPHHATON BEKIUBOCTH B XOJI€ IEATEILHOCTH Y UPEKICHHSL.

1.4. Yupexnenue HCXOAUT U3 TOrO, YTO JOJTOBPEMEHHbBIE [EJIOBbI€ OTHOLICHMS
OCHOBBIBAIOTCSl HAa JOBEPHH W B3aUMHOM YBaXKeHHWH. OTHOIICHHS, TPU KOTOPHIX HAPYIIAETCS
3aKOH M HPUHIMIIBI JAETOBOM 3THKH, BPEIAT pErnyTalud YUpeKIeHHUs U 4YeCTHOMY UMEHHU €ro
pabOTHHUKOB, U HE MOTYT OOECHEUNTh YCTOWYMBOE OJITOBPEMEHHOE PA3BUTHE Y UPEKIICHHUS.
Takoro pojia OTHOLIEHHS HE MOTYT OBITh IPUEMJIEMBI B IPAKTHKE pabOThI Y UpexkICHHS.

1.5. JletictBue IlpaBui pacmpocTpaHsieTCsi Ha BCeX pPaOOTHUKOB YUpEKICHUs, BHE
3aBHCUMOCTH OT YPOBHS 3aHUMAeMOU JOJDKHOCTH.

1.6. lannsie [IpaBuiia npecieayeT ciaeayronue Heiau:

- obecrieueHre €QMHOOOPA3HOTO TIOHMMAHHMS POJM M MeCTa JIEJOBBIX MOJApKOB,
JIEIOBOTO  TOCTENIPHUMMCTBA, IPEACTAaBUTEIbCKUX MEpPONPUATHH B  JIEJIOBOW  IMPAKTHUKE
VYupexnenus;

- OCYILECTBIIGHUE YIPABIEHUYECKOM U XO3AWCTBEHHON MAEATENbHOCTH YUPEKICHUS
UCKJTFOUMTENIFHO Ha OCHOBE HAJUICKAIUX HOPM U MIPABUJI JICTIOBOTO TIOBEICHHUS, 0a3UpyIOIIUXCS
HAa TPUHIUINAX KayecTBa MPENOCTABICHUS YCIYT, 3allUThl KOHKYPEHIIMH, HEIOMYIICHUS
KOH(JIMKTa HHTEPECOB;

- OTpe/ielieHne eIUHBIX U BCeX pabOTHUKOB YupexaeHus TpeOOBaHUN K JapeHHIO U
NPUHATHIO  JIENIOBBIX TOJApKOB, K OpraHM3allid W YYacTHIO B IPEICTaBUTEIBCKUX
MEPONPUSITHSIX;

- MUHUMH3HPOBAHNAE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JIOYIIOTpEOJIEHHEM B 00JacTh
NOJApKOB, MPEJCTaBUTEIbCKUX MeponpusTuidl. Haumbonee cepbe3HbIMM M3 TaKMX PHUCKOB



SBJISIIOTCS OMACHOCTh IMOJAKYNa W B3STOYHUYECTBO, HECHPABEMJIMBOCTb IO OTHOLIEHUIO K
KOHTpareHTam, MPOTEKINOHU3M BHYTPH Y UpeKICHUSI.

2. TpeboBanusi, npeabsiBJIieMble K 1eJOBBIM MOapKaM
U 3HAKAaM /1eJI0BOI'0 rOCTENPUUMCTBA

2.1. PaGoTHUKHM Y4YpexXIeHHs MOTYT IOJIy4aTh JAEJOBbIE IOJAPKH, 3HAKH JIEIOBOTO
FOCTENPUMMCTBA TOJIBKO Ha OQUUMAIBHBIX MEpPONPUATHIX, IMPU YCIOBHH, YTO 3TO
HE MPOTUBOPEUUT TPEOOBAHHUSIM AaHTHUKOPPYIIIMOHHOTO 3aKOHOAATENbCTBA M HACTOSIIIUM
[IpaBunam.

2.2.llojapku W ychoyrd, NOpPUHUMAEMble WJIH TPEAOCTABISEMbIE YUPEKICHUEM,
NEPEJAlTCs U NPUHUMAIOTCA TOJIBKO OT MMEHM YUPEXACHHS B 1I€JIOM, a HE KaK IOJAapOK HIIU
nepeaaya ero ot OTACIBLHOr0 pabOTHHKA.

2.3. JlenoBble NOJApKH, KOTOPble PAOOTHUKU OT UMEHH YUPEKJIEHHUsS MOTYT IepelaBaTh
JpYT'MM JMIaM WU IPUHUMATh OT APYTUX JIMI B CBSI3U CO CBOEU TPYAOBOH EATENbHOCTBIO, a
TaK)K€ IPEACTABUTEIBCKUE PACXOAbl HA JIEJOBOE I'OCTEIPUUMCTBO JOJIKHBI COOTBETCTBOBATH
CIIEIYIOIIUM KPUTEPUSIM:

- OBITh MPSAMO CBSA3aHBl C YCTaBHBIMU IEISAMH JI€ATEIBHOCTH YUpexJIeHHs, 100
C MMaMSATHBIMU JIaTaMH, F0OUJIeSIMH, OOIIEHAIIMOHAILHBIMY TPa3AHUKAMHU, HHBIMUA COOBITHSIMH,

- OBITh pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMU U HE SABJIATHCS MIPEIMETaMU POCKOLIH;

- HE TMPEACTaBIATh COOOM CKpBITOE BO3HAarpaXJACHWE 3a YCIyry, JAEeWCTBUE WIIU
Oe3zeiicTBre, MOMYCTUTENBCTBO WIIM IOKPOBUTENBCTBO, IPEIOCTABICHUE MIPAB WM MPHHATHE
OIpEENICHHBIX PEUICHU, JIU00 MONBITKY OKa3aTh BIMSHUE HA MOJy4aTessl C MHOW HE3aKOHHOU
WJIM HEITUYHOH LIEIIBIO;

- He co3JaBaTh JUIsl Iojiydarensl oO0s3aTelbCTBA, CBA3aHHBIE C €ro  CIYKEOHBIM
HOJIOKEHHE WM HCIIOJIHEHUEM CITY>KEOHBIX (JIOJDKHOCTHBIX) 00S3aHHOCTEH;

- HE Co3/JaBaTb pENYyTAallMOHHOI'O pHCKA JJs JIEJOBOIO HUMUJKA YUpEexKICHUs,
paOOTHUKOB M MHBIX JIMI[ B Cllyyae pacKpblTUs HMHGOpPMAIMM O COBEPUICHHBIX MOAapKax
Y TIOHECEHHBIX MPEJCTABUTEIBCKUX pPacxoax;

-HE  NOPOTHBOPEYUTH  MPUHLMIAM M  TpeOOBaHMUAM  AHTHKOPPYNLUOHHOTO
3akoHozarenbcTBa Poccuiickoit @enepanun, [lonoxkennto 00 aHTUKOPPYIIIMOHHOM MOJUTUKU B
VYupexxnenun, Konekcy 5THKM U CIy)KEOHOTrO TOBEACHUS pPAOOTHUKOB YUpPEXKIEHUS WU
OOLIENPUHATHIM HOPMaM MOPaJIN U HPaBCTBEHHOCTH.

2.4. JlenoBble MOApPKH, B TOM YHCJIE B BUJE OKa3aHUS yCIYT, 3HAKOB 0COOOr0 BHUMaHMUS
U ydacTus B pa3BlEKaTElIbHBIX W AHAJOTHYHBIX MEPONPUSTHUAX HE JIOJDKHBI CTAaBHUTh
IPUHUMAIOIYIO CTOPOHY B 3aBUCHUMOE TOJIO0XKEHHE, MPUBOJIUTh K BOSHUKHOBEHUIO KaKUX-TH00
BCTPEUYHBIX 0053aTEIbCTB CO CTOPOHBI MOJIy4aTessl WM OKa3blBaTh BIUSHUE HA 0OBbEKTUBHOCTh
€ro JEJIOBbIX CYKICHUN U PELICHUN.

2.5. CTouMOCTh ¥ TIEPHOAMYHOCTH JApPEHUS U TIOJYYEHHs JIEJOBBIX ITOJAPKOB H/HIIH
ydacTusi B INPEACTABUTEIBCKUX MEPONPHUATHUAX OJHOTO M TOrO K€ TPETHETO JIMLA JOJIKHBI
OTIPENIETATHCS JIETTOBOM HEOOXOIUMOCTHIO U OBITh Pa3yMHBIMHU.

2.6. B xauecTBe 1MoapkoB paOOTHUKU YUPEXKJIEHHS JOKHBI CTPEMHUTBCS MCIIOJIB30BaTh
B MaKCUMAaJIbHO JIOITYCTUMOM KOJIMYECTBE CIy4yaeB CYBEHUPBI, IPEAMETHI U U3JENUsl, UMEIOIINe
CUMBOJIUKY YUpEXKIEHUS.

2.7.Tlomapku W YCIyTM HE JOJDKHBI CTaBHTH IO/ COMHEHHE WMUK WM JEJIOBYIO
penyTanuio YUpexaeHus Wi ero paboTHUKOB.

3. IlpaBa u 0013aHHOCTH PAa0OTHUKOB Y4Ype:KIeHUsI IPH 00MeHe 1e10BbIMHU
moJapKaMM M 3HAKAMHM J1€JI0BOI'0 rocTenpuumMcrBa



3.1. PaGOTHHMKH, TPEACTABISAS MHTEPECHl YUpPEXKICHHs WM JIEHCTBYS OT €ro HMMEHH,
JIOJDKHBI COOJIIOAATh IPaHUIIbl JOIMYCTUMOIO MOBEACHUS NMPU OOMEHE JIeJIOBBIMU MOJApKaMu U
IIPOSIBIICHUU JI€JI0BOTO TOCTEIIPUUMCTBA.

3.2. PaGoTHUKM YupexIeHMs BIIpaBe OapuThb TPETbUM JIMLIAM MU IOJIydYaTb OT HHX
JIeTIOBBIE TIOJIapKH, OPraHU30BbIBATh U Y4aCTBOBATh B IPEICTABUTEIBLCKUX MEPOIPUATHAX, €CIIU
9TO 3aKOHHO, A3THUYHO M JE€JaeTCid MWCKIIOYUTENbHO B JIEJNOBBIX LEIAX, ONPEIEICHHBIX
Hacrosumu IIpaBunamu.

3.3.Ilpu m100BIX COMHEHMSX B INPABOMEPHOCTH WJIM STHUYHOCTU CBOUX JeHCTBUI
pabOTHUKK YupexaeHus: o00s3aHbl IMOCTaBUTh B HW3BECTHOCTh JHUPEKTOpa YUPEKICHUS
Y IIPOKOHCYJIbTUPOBATHCS C HUM, IIPEKIE YEM JAPUTh WM I0JIy4aTh NOJAPKU UM y4acTBOBATh
B TEX WJIM UHBIX [IPEICTABUTEIBCKUX MEPOIPUATHSIX.

3.4.Ilpy nonay4eHHUH JAEJIOBOrO IOAApKa WM 3HAKOB JEJIOBOIO TOCTENPUMMCTBA
paboTHUKK YupexnaeHuss o00s3aHbl NPUHUMATh MEpbhl IO HEAOMYIICHHUIO BO3MOXHOCTHU
BO3HUKHOBEHUS KOH(IMKTAa HHTEPECOB.

3.5. PaGoTHukHM VYupexaeHUsT HE BIOpPaBE HCIOIb30BATh CIYKEOHOE IOJIOKEHHUE
B JIMYHBIX LEJIAX, BKIKOYasl HCIOJIb30BAHUE UMYILECTBA Y UPEXKIEHUS, B TOM YHUCIIE:

- JUI TIOJIYYEHHUsI TIOJJApKOB, BO3HATPAKICHHUS U MHBIX BBITOJ JUIS C€0s JTMYHO U APYTHX
o, B OOMEH Ha OKa3aHHe YUpeXJICHHEM KaKuX-IM0O YCIyr, OCYILECTBIEHUS JHO0
HEOCYIIECTBIICHUS ONPEACICHHBIX JCWCTBUH, Tmepeqadyd MHPOPMALMU, COCTABISIOUICH
KOMMEPUYECKYIO TaliHY;

- JUIsl IOJTyY€HUS [T0/1apKOB, BO3HAIPAX/IECHUS U UHBIX BBITOJ JIJISl JIMYHO U APYTUX JIMIL B
IIPOLIECCE BEAEHUS e YUpeXKIeHUs, B TOM 4MCIE, KaK [0, TaK M II0CIE€ IPOBEACHUS
IIEPErOBOPOB O 3AKIKOYEHUU I'PAKIAHCKO-IIPAaBOBBIX JOTOBOPOB U HHBIX CHIEJIOK.

3.6. PaGoTHukaM VYupexaeHus He pEKOMEHIyeTcs NpUHUMATh WM IepeJapuBaTh
Hofapku Ju0O yCIyru B JIOOOM BHAE OT TPETbUX JIMI B KayecTBE OJIaroJapHOCTH
3a COBEPLICHHYIO YCIIYTY WIN JaHHBIN COBET.

3.7.He pomyckaeTcs mepenaBaTb M TPUHUMATh MOJAPKH OT YUPEXKACHUS, €ro
pabOTHUKOB U MpeICTaBUTENECH B BUJIE IEHEXKHBIX CPEICTB, KaK HAIMYHBIX, TaK U O€3HAMYHBIX,
HE3aBHCHMO OT BaJIIOTHI, a TakXe B (popMe aKIIMil, ONLHNOHOB WM MHBIX JMKBUIHBIX HEHHBIX
Oymar.

3.8. PaboTHuKHM Y4UpeXIeHHs OJDKHBI OKa3bIBaThCA OT MPEUIOKEHUH, IMONydeHHS
NOJAPKOB, OIUIAaThl UX PACXOOB U T.II., KOTJa 10100HbIe AEUCTBHUS MOTYT MOBIIUATH UM CO3ATh
BIICUATJIICHUE O BIUSHUM HA MCXOJ CIEIKH, PE3YJbTAT MPOBEACHUS TOPIOB, HA IPUHUMAEMBbIC
YupexIeHUEeM pELICHUs U T. 1.

3.9. AanmMunucTpanys u pabOTHUKH YUpEKISCHHUS HE TPUEMITIOT Koppynuuu. [logapku He
JIOJDKHBI OBITh MCHOJIB30BaHBl JJIS JTAUW/TIONYyYEHHUs B3SATOK MM KOPPYHIHMH B JIIOOBIX €e
IIPOSIBIICHUSX.

3.10. PaGoTHuk YupexaeHus He BIpaBe Mpeulararb TPETbUM JIMIAM UM IPUHUMATH OT
TaKOBbIX MOJApKH, BBIMIAThl, KOMIIEHCAMU U T.N. ctouMocThio cBbimie 3000 (Tpex Thicsy)
pyOJsieil win He COBMECTHMBIE C 3aKOHHOM MPAKTUKOW N1eNOoBbIX OoTHOWEHUH. Ecnu paboTHUKY
VYupexaeHus npeangaraiTcs Mojao0Hble TOJApKH WU IEHbIH, OH 00513aH HEMEIJIEHHO 00 3TOM
JUPEKTOPY YUpEKICHUS.

3.11. PaGoTHuK YupexaeHus: KOTOPOMY TPH BBITOJIHEHUH JODKHOCTHBIX 00s3aHHOCTEH
IpeUIaraloTcs MOJapKH WM MHOE BO3HArpaXkJI€HUE KakK B IPSIMOM, TaKk U B KOCBEHHOM BUJE,
KOTOpBIE CIIOCOOHBI MOBIUATH HAa MOJATOTABIMBAEMbIE W/WIJIM MPUHUMAEMble UM pPELICHUS WU
oKa3aTh BIUSHME Ha ero jJeicTBue/0e3aeiicTBre, TOMKEH:

- OTKa3aTbCcsd OT HUX O HEMEMJIEHHO YBEIOMHTH JUpeKTopa YupexiaeHus o ¢akrte
IPEeJIOKEHHS Mo/1apKa (BO3HArpaX/IeHus);

-0 BO3MOYKHOCTHM MCKJIIOYMTh JANbHEHIINE KOHTAKTBI C JIMIOM, IPEII0KUBIIAM
NOJapOK MM BO3HArpakJeHHUe, €CIM TOJBKO 3TO HE CBA3aHO CO CIyXeOHOM He00X0AUMOCTHIO;

- CIy4yae, €ClIM IOJAapOK WM BO3HAarpaXACHHE HE IPEACTABIAETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPAaTUTh, MEpeJaTb €ro ¢ COOTBETCTBYIOLIEH CIy>KeOHOHM 3amucKoM ams



NPUHITHS COOTBETCTBYIOIIMX MEp JUPEKTOPY YUPEeKIEHUS U MPOJOJDKUTH padoTy
B YCTAaHOBJICHHOM B YUpEXJICHUH ITOPSIKE HAJl BOIPOCOM, C KOTOPBIM OBLI CBS3aH MOJAPOK MITH
BO3HArpaXK/ICHUE.

3.12.B cnyyae BO3HUKHOBEHHS KOH(JIMKTA HWHTEPECOB WM  BO3MOXKHOCTH
BO3HUKHOBEHHUS KOH(DIUKTa HHTEPECOB IMpPH TOJYyYECHUH JCJIOBOTO TMOJapKa WIM 3HAKOB
JIEJIOBOTO TOCTEIIPHUMCTBA PAaOOTHHUK YUpeXICHUsS 0053aH B MUCbEMEHHON (pOopMe YBEIOMHTH 00
3TOM OJHO W3 JIOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a MPOTHUBOACHCTBHE KOPPYIIUH, B
COOTBETCTBHUH C MPOIEYPOH PACKPBITHSI KOH(IUKTA HHTEPECOB, yTBEPKICHHOH [lonokennem o
KOH(JIMKTE HHTEPECOB, IPUHSTHIM B Y UPEIKICHUH.

3.13. PaboTHukam YdpexaeHHs 3arpeniacTcs:

- CaMOCTOSITEIPHO MPUHUMATh MPEAJIOKECHUS OT OpTaHU3alMid WU  TPEThUX JIUIL
0 BPYYCHHUU JICTOBBIX TOAAPKOB M 00 OKa3aHWU 3HAKOB JICIOBOTO TOCTEIIPUUMCTBA;

- IPUHUMATh 0€3 COTJIaCOBaHUS C JUPEKTOPOM YUPEKICHUS JEJIOBBIC TIOJAPKU M 3HAKH
JICIOBOTO TOCTEPUUMCTBA B XOJ€ MPOBEACHUS JICIOBBIX IIEPETOBOPOB, IPH 3aKITFOUCHUH
JIOTOBOPOB, a TAKXKE B MHBIX CIIy4asiX, KOT/Ia TOJOOHBIC ICHCTBUS MOTYT MOBJIHUATH WIH CO3/1aTh
BIIEYATIICHUE 00 WX BIMSHUU HAa IPUHUMACMBbIC PEILICHHS,

- IPUHUMATH JICJIOBBIC TIOJIAPKU M 3HAKH JIEJIOBOTO TOCTEIPUUMCTBA B XOJ€ POBEICHUS
TOPTOB M BO BpEMsI MPSMBIX IIEPETOBOPOB MPH 3AKITIOUEHUH JJOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBATh, BBIHYKATh OPTaHHU3AIMH WIIA TPETHUX JIMII TAPUTh MM JINOO UX
POJCTBEHHUKAM JICJIOBbIC TOJAPKH W/WIM OKa3blBaTh B MX TIOJb3y 3HAKH JEIIOBOTO
TOCTENPUUMCTBA;

- IPUHUMATh TOAAPKU B BHJIE HAJIMYHBIX, OC3HAJIMYHBIX JICHEKHBIX CPEICTB, IIEHHBIX
Oymar, qparoieHHbIX METAJIJIOB.

3.14. YupexxieHue MOXKET MPHHITh pelleHue 00 ydacTUM B OJIarOTBOPHUTENBHBIX
MEPONPHSTHSIX, HANPABIICHHBIX HA CO3JIaHUE W YIPOYCHHE MMHDKa YupexneHus. [Ipu sTom
IUTaH U OIOJKET Yy4acTHsl B JAHHBIX MEPONPUATUIX YTBEPKIACTCS TUPEKTOPOM Y UPEKIACHHUS.

3.15.B cmyyae OCYIIECTBIEHHS CIIOHCOPCKHX, OJIATOTBOPHUTENBHBIX IPOrpamMmm
VYupexaeHue JOMHKHO MPeIBAPUTEIHLHO YIOCTOBEPUTHCS, YTO TIPeaOCTaBsieMast Y upexkIeHueM
MOMOIIh HEe OYJIET MCIIOIh30BaHa B KOPPYIITUOHHBIX IEJSIX WIM HHBIM HE3aKOHHBIM ITyTEM.

3.16. IIpu B3aUMOJEHCTBUU C JUIAMHU, 3aHUMAIOMIMMH JIOJKHOCTH TOCYJapCTBEHHOM
(MyHUIIUTIAIBHOM) ~ CITy’)KOBI, CIIEAyeT PYKOBOACTBOBATHCS HOPMAMH, PETYITHPYIOIIHMH
ATHUYECKHE HOPMBI U TpaBUia CIYKEOHOTO MOBENEHHUS TOCYAapCTBEHHBIX (MYHHUIIHMAIbHBIX)
CITy’KaIlHX.

3.17. HeucnonHenue Hactosmux [IpaBunm MoKeT cTaTh OCHOBaHHMEM JUIsS IPUMEHEHUS K
pabOTHUKY Mep JUCIHUILTMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO M TPAKIAHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C ACHCTBYIOIINM 3aKOHOIATEIbCTBOM.

4. Oba1acTh NPUMEHEeHUs

4.1. Hacrosimue [lpaBuna mojyuiexar MPUMEHEHUIO BHE 3aBUCHUMOCTH OT TOTO, KaKUM
0o0pa3oM MepenaroTcs JeI0BbIe MOJAPKH U 3HAKH JEJI0BOI0 FOCTENPUUMCTBA: HANPSIMYIO MU
yepes MOCPEIHUKOB.

4.2. Hacrosimue [lpaBuna sBISIOTCS 00s13aTE€NBHBIME TS BCeX PAOOTHUKOB Y UpEkKICHUS
B IIepUOJ] pabOTHl B YUpEKICHUH.
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